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ENTRY REQUIREMENTS

POLICY

PCANZ has clear entry requirements for the training it offers. These are communicated to
employers seeking to enrol their staff and are outlined in the course prospectus and on the
PCANZ website for potential learners to review the requirements for courses prior to applying.
Applicants will be required to submit their own application, and PCANZ actively clarifies the
relevant requirements through the enrolment process and before accepting enrolment. Where
applicable, PCANZ will assess if a learner requires LLN support and offer access to external or
internal support services.

PROCEDURE
1. All enquiries from prospective learners or employers are provided with the relevant
information required for entry into PCANZ courses, which includes but not limited to:
a. Course Prospectus
b. Enrolment form
c. Employer Approval form
2. After receiving an application or enquiry PCANZ promptly responds with information
about:
a. Re-assessment and appeals
b. LLN testing — how this is done and why / available support if required
c. Required learner progress and completion requirements
d. The availability of assessment in te reo Maori upon request
3. When an applicant is determined to meet all the entry requirements they are sent a
letter of offer.
4. If an applicant is not offered enrolment, they may request a review of the decision by

contacting the General Manager within 10 days.

RESPONSIBILITIES
General Manager and / or Learning & Assessment Partners
Manage enrolments and communication with learners during the enquiry and

application process.
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